Do’s and Don’ts of Responding to Reviewer Comments

Do’s:

Do thank the reviewers and editors for their time reviewing. ASCE’s reviewers and editors are
volunteers; they are taking their time to help you improve your manuscript.
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Do list each reviewer comment and how you’ve addressed it. If you have decided not to respond to a
comment, please explain why.
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Do provide a thorough, point by point response to the reviewers. Editors especially appreciate if you
break up your responses into major and minor revisions.
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Do pay special attention to comments that are repeated between reviewers.
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Do identify where in the text you have made the changes, it is particularly helpful to note the page and
line numbers from the original manuscript and revision so comparisons can be made.
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Do keep the tracked changes copy of your manuscript separate from your main manuscript.
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Do use the Response to Reviewer Comments to clarify or correct statements made in the manuscript.
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Don’ts:

Don’t take the reviewer comments personally. We realize the manuscript is your hard work, the
reviewers comments are meant to improve the clarity and usefulness of the manuscript to readers.
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Don’t debate. Remember — tomorrow you might be on the reviewer side. Think on how you would react
if you received such a response.
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Don’t say “I've made all the recommended changes”. Say HOW you have made the changes, otherwise
it is difficult to note what is different without doing a line by line comparison between the original and
revised manuscripts.
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Don’t avoid or ignore specific questions from reviewers as this can sometimes lead to reviewers
deciding to decline the revision.
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Don’t just submit a tracked changes manuscript; provide a separate document listing the changes made.
Tracked changes manuscripts can be submitted as an addendum to your responses.
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